To Participants

1. Registration
1) Workshop Registration (Nov. 7)
Registration: Nov. 7 (Fri) 12:30-13:00
Registration desks:
o Workshop A (English): Room 402, 4F
o Workshop B (Japanese): Room 403, 4F
Instructions:

1. Please bring a printed name tag, which you can download from the Payvent

system.

2. Proceed directly to the 4F venue. Registration desk will be located in front of each

room.

3. Eating and drinking are permitted in the room; however, beverages must be in bottles

with secure lids.

2) Conference Registration (Nov. 8 and 9)
Registration Time: Nov. 8(Sat) & 9(Sun) 8:30 —17:00
Registration Desk: 1F Lobby

Instructions:

1. Please bring a printed name tag, and your registration QR code, available for

download from the Payvent system.

2. Register at the reception desk and wear your name tag at all times during the

conference. Name holders will be provided at the 1F Lobby registration desks.

2. Participation Fee

The participation fee is as follows:

Participation (Individual : JSMMR / MMIRA / Dual member) ¥ 25,000
Participation (Individual : non-member) ¥ 35,000
Participation (Student : JSMMR / MMIRA / Dual member / non-member) | ¥ 15,000
Reception (Optional) ¥10,000
Simultaneous Interpretation Receiver (English to Japanese) ¥ 2,000

* The registration fee is the same for both on-site and online attendance.
What Your Registration Includes

v/Access to all Congress sessions and workshop

v Proceedings of the Conference (PDF version)

v'Lunch and tea breaks (not including online participation)

v'Matcha ticket (the first 90 participants)

v Congress bag and Ballpoint pen




3. Cloakroom

Place: Details will be announced on the day of the conference.

Hours: 8:30-17:30(Nov. 8 and 9)

The cloakroom will be available for storing small belongings, such as carry-on sized
suitcases. Please note that valuables cannot be stored. Kindly keep them with you at all
times. * The cloakroom will not be available on November 7.

4. Network Lunch and Coffee Breaks

Place:2F Lounge
During the conference, lunch, coffee, and snacks will be provided. Please feel free to

take a break.

5. Matcha Ceremony
Place: 2F Lounge

Experience a traditional Japanese Matcha Ceremony, where
freshly prepared matcha tea and seasonal sweets will be

served.

Tickets: Available at the reception desk. As serving times are
fixed, please obtain a ticket for your preferred time slot. Each person may receive only
one ticket.

Participation: Please bring your ticket at the scheduled time. Tickets are distributed
on a first-come, first-served basis. Please enjoy the traditional Japanese tea ceremony.
*Matcha is a finely ground bright-green tea with a smooth, mellow flavor and minimal bitterness.

Serving times

Nov. 8 (Sat)

Nov. 9 (Sun)

Group1. 10:50-11:10(Morning Tea Break)

Group4. 10:20-10:35(Morning Tea Break)

Group2. 12:00-13:30(Lunch)

Group5. 12:00-13:40(Lunch)

Group3. 15:10-15:40(Networking Coffee Break)

Group6. 15:25-15:45(Networking Coffee Break)

6. Brief Campus Tour of St. Luke’s

On November 8 (Sat), participants are invited to join a short campus tour. The tour will

feature St. Luke’s Chapel, a Tokyo-designated historic building, and an original

handwritten letter by Florence Nightingale.

Tour Participants
Nov. 8(Sat)

Meet at 1F Lobby, 15:10
*Please wear a face mask




7. Reception & 10t Anniversary Party of JSMMR

® Date : November 8 18:00~

® Venue : Tsukiji Tama Sushi Harumi-dori Branch

® Please sign up online when you complete your conference registration
(deadline: October 17).

This will be a great opportunity to meet and network with other participants.

© Venue map ©
B1F, Millennium Tsukiji, 2-15-19 Tsukiji, Chuo City, Tokyo 104-0045

v 7-minute walk
| " Not Tsukiji Tamasushi Tsukiji Branch

Kyouei Building

Elementary
School

INNYVH

Tsukiji Outer
Market

Tsukiji Hongwaniji
Temple

1H0a YINyI3sS

St.Luke’s International
University

8. JSMMR General Business Meeting

® Date : November 9 (Sun) 13:10-13:40

® Venue : 1F Auditorium

This session is open to all JSMMR members. Please come to this room if you are a
member.

9. Corporate Exhibition

A corporate exhibition will be held throughout the conference, featuring products and
services from participating companies.

We encourage all participants to visit the exhibition area and take this opportunity to
learn more about their innovative offerings.



10. Smoking

Smoking, including the use of cigarettes and e-cigarettes, is strictly prohibited not only
inside the venue but also anywhere on the university campus, including the University
Hospital.

In addition, smoking while walking is prohibited under Chuo City regulations.

11. Venue Guidelines

¢ No announcements will be made inside the venue.

e Photography, audio recording, and video recording of presentations are strictly
prohibited. Photos of poster presentations may be taken only with the
presenter’s prior permission.

o Please set mobile phones to silent mode.

o Please use public transportation. Parking is not available at the venue; if
necessary, use nearby public parking facilities.

12. Face Mask Wearing

Wearing a face mask is optional and left to individual preference.
However, participants joining the internal tour of St. Luke’s on November 8 are requested to
wear a face mask.

13. In Case of an Emergency
Japan is prone to earthquakes; however this building is designed to withstand a seismic

intensity of 7. In the event of a strong earthquake, please remain calm and take protective
actions such as covering your head and sheltering under a desk. After the shaking stops,
follow official announcements and proceed in an orderly manner.

14. Free Wi-Fi Service
Free Wi-Fi will be available during the event.
The network ID and password will be posted at the venue on the day.



To Presenters

Registration

- All presenters are requested to check in at the “Presenter Registration Desk” on
the 1F.
Please bring your printed name tag, which you should download yourself from
the Payvent system.

Only poster presenters are requested to pick up their presenter’s sticker at the
registration desk and attach it to their left upper chest.

Oral Presentations, Panel Discussant

1. Information for PC Presentations
1) Submission of Presentation Data
Please come to the Presentation Data Desk (1F).

« November 8 (Sat): 8:30 — 12:00 (for Day 1 presenters)
e« November 9 (Sun): 8:30 — 9:30 (for Day 2 presenters)

2) Submission Methods

e Windows: You can submit your data using a USB flash drive.
« macOS: Please bring your own laptop and HDMI port.

(1) Notes for USB Submission

e The computers available at the venue are Windows PCs.

o Please use standard fonts for Windows

« If your presentation includes video files, save them in the same folder
as your PowerPoint file.

e In case the video does not play correctly on the venue’s PC, please
bring your own laptop as a backup.

o The screen projection ratio will be 4:3.

(2) Bringing Your Own Laptop

« Please check in at the Presentation Data Desk (1F) .

o The connection will be via an HDMI port. If you need an | |
adapter, please bring your own. Also, bring your AC adapter.
Please note that the power outlets in Japan use Type A plugs.

« Please bring your laptop to the presentation room by yourself
and projection test by yourself during break time.

Type A



2. About Presentations : Oral Presentation
Please arrive at your presentation venue at least 10 minutes before your
group’s scheduled presentation time.
Each presentation is 20 minutes in total (up to 15 minutes for the
presentation and 5 minutes for Q&A).
Presentations will be conducted under the moderation of the session chair.
Please stay in the presenters’ seats until the end of the session.

3. About Presentations : Panel Discussion
Please come to the 1F Meeting Room at 10:20 am. on November 9 for
a briefing with the session chair.
Each presentation is 20 minutes in total (up to 15 minutes for the
presentation and 5 minutes for Q&A). Please follow the instructions of
the session chair during the session.

Poster Presentations

1. Guidelines for Poster Presentation

In preparing your poster, please pay particular attention to the following:

1) Clear use of English

2) Provide a clear description of the mixed methods research aims and
objectives, the methods (including sampling, data collection method, and
tested intervention as appropriate), and key study findings.

3) Be specific about your results, with effective use of Tables/ Figures (using joint

displays) to increase the visual effects.

4) Highlight the key implications of your study findings to research/ practice.

5) Spell out any abbreviations for clarity to the reader.

6) Explain any terms that may not be known to readers.

[width]
Exactly 841mm

2. POSTER DISPLAY

1) Format Presergation } Joormm
All posters should be prepared in ENGLISH. o
Posters should succinctly display the Background,
Significance, Objective, Design, Materials and Poster Display {Height]
Methods, Results and Conclusion. Saei A 1o
Each poster is limited to a maximum of ONE page. (vertical orientation) [ 2000mm

Posters must display topic, name of author(s), name
of institution(s) and country of origin. Please ensure
that the Presentation ID is displayed on the top left-
hand corner of your poster




Layout: Portrait (Vertical Orientation only) (841mm (W) x 11899mm ~
2000mm (H)).

Printed version of the poster will be displayed.

Posters will be affixed to the glass windows. Cloth posters are not permitted,
only paper posters are allowed.

Presenters are responsible to print their own posters. Hook Velcro or blue tac
will be provided.

2) Set up and dismantle arrangement

Poster presenters are requested to put up their posters at the designated
time on the allocated places (labelled with your presentation ID) at the Poster
Display Lounge.

Poster presenters are also requested to dismantle their posters at the below
designated time. If presenters fail to dismantle their posters according to the
schedule, the organizer WILL NOT keep the posters and the posters will be
disposed.

Nov. 8(Sat)

Set-up: 8:45-9:30

Presentation time: | 12:10-12:40 Poster Display, 2F Lounge
Dismantle: 15:40-16:00

Nov. 9(Sun)

Set-up: 8:45-9:30

Presentation time: | 12:15-13:00 Poster Display, 2F Lounge
Dismantle: 15:45-16:00

3) Poster Presentation
Poster presenters are required to present at the Poster Presentation
session on 8(Sat) or 9(Sun).
Please take about at a 3-minute overview of your presentation, and
after everyone has finished, interact directly with participants on the
floor and answer their questions. Please stay near your poster during
the presentation time.

To Moderators



Please complete your registration as a moderator. At the registration
desk, please take moderators badge and wear it on the left side of
your upper chest.

Arrive at your assigned session room at least 10 minutes before your
session.

We kindly ask you to keep the session on schedule.

There will be no announcements, so please start the session at the
scheduled time.

To Online Participants

We will send you the participation URL by email by November 6.

Please do not share your ID and password with others.

Please note that live streaming will be available only for the Auditorium
sessions. Streaming will start at 9:30 AM(JST) on both November 8 and
9.

<Secretariat>

St. Luke’s International University

10-1 Akashicho, Chuo-ku, Tokyo 104-0044, Japan
mmira.ar2025@gmail.com
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Conference Venue Area Map
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2nd Floor (Poster Presentation/ Exhibition / Tea & Lunch Break / MATCHA Tea Service/ Cloakroom)
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